
APP #:___________

Shipping Checklist

Shipment for: 




Investigator
Phone Number

To:  




Institution
Projected Date of Shipment

All steps on the checklist must be completed before animals can be shipped off-site. 

	ITEM


	
	INITIALS/DATE

	1.
Investigator obtained shipping, customs, and health certification requirements from the proposed recipient institution and discussed the information with the LBNL Colony Manager.


	
	
COLONY MANAGER

	2.
The Colony Manager provided the Investigator with the AWRC form “Collaboration with an Off-Site Investigator Receiving Live Animals from LBNL” (Shipping Request) and a copy of the applicable colony Guideline. 


	
	
INVESTIGATOR

	3.
The Investigator was informed that animals may not be shipped until all items on the checklist, including AWRC approval, are complete.


	
	
COLONY MANAGER

	4.
The Investigator completed the AWRC form and obtained a copy of the animal use protocol and protocol approval document from the recipient institution. If the recipient institution does not have an Office for Protection from Research Risks Assurance, the investigator has contacted the AWRC office to determine what documentation is necessary to certify appropriate use of the animals.


	
	
INVESTIGATOR

	5.
The request to ship animals was approved by the Animal Welfare and Research Committee.


	
	
COLONY MANAGER

	6.
The Animal Colony Manager approved the date and method of shipping.


	
	
COLONY MANAGER

	7.
The animals were inspected and a health certificate prepared by a California state licensed veterinarian.


	
	
VETERINARIAN

	8.
The animals were shipped.


	
	
COLONY MANAGER

	Carrier:
Invoice/Waybill

	
	


This checklist should remain on file in the office of the Animal Colony Manager with a copy to the investigator and the AWRC office when completed. Items 7 and 8 cannot be completed until all previous items are initialed.
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