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Non Federal WFO Proposal Development Process
The formal proposal development process begins the date the Non Federal Sponsor and the LBNL Principal Investigator begin preparing a proposal package describing the work to be funded by the Sponsor.  At the minimum the Proposal Package should include:

· The LBNL Non-Federal Sponsored Projects Proposal Form (SPPF) – signed off
· Other LBNL Required Forms such as NEPA/CEQA Form and COI Form(s)
· Statement of Work:  The SOW includes, at the minimum, the description of the work requested including deliverables, schedule, and milestones.  SPO has developed a SOW format for use by LBNL.
· Budget:  The Budget should include the cost detailed as required by the Sponsor.
· Other Sponsor Forms as required.
If the proposal is a subaward of a larger proposal, please follow the SPO Process:  SPO Subaward Guidance – When LBNL is the Subawardee.  If the proposal will include subawards to other organizations, please following the SPO Process:  SPO Subaward Guidance – When LBNL is the Prime.

From time to time, Non Federal WFO proposal is dictated by the Sponsor through proposal application instructions and forms, a solicitation or BAA, or by an electronic proposal submission system.  Any sponsor guidance, in addition to the minimum package should be forwarded to the SPO Contracts Officer for review.   The SPO CO will review based on the SPO Questions and Answers on Responding to Solicitations.  The assembled Sponsor proposal will replace the Statement of Work and the Budget portions of the Proposal Package.
Review of the Non Federal WFO Proposal Package will follow the SPO Guidelines for WFO Proposal Review.
SPO has developed links, processes and trainings for Non Federal Work for Others Electronic Submission.

If you have questions regarding the proposal, please contact your SPO Contracts Officer.

All proposals are entered into SPO’s enterprise database RAPID.  Please review the specific guidance for Non Federal WFO RAPID Guide.  If you have questions regarding RAPID, please email RAPIDHelp@lbl.gov.
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