Sponsored Research Roles and Responsibilities

Award Expiration and Closeout

Summary

Award Expiration and Closeout:  An award must be completed by the end of the award period if LBNL is to receive complete reimbursement. Awards may require some or all of the following reporting: final technical, final financial, patent and invention, and property inventory for both purchased and sponsor supplied equipment.
E-Notification from LBNL Business Services Enterprise System:   

Email Notification for Award Expiration:  The RAPID e-mail notifications are sent 90, 60, and 30 days prior to end of the period of performance to the PI, Division Email List, and SPO Contracts Officer.

Email Notification for Award Closeout:  One day after the expiration date, RAPID e-mail notification will be sent to the PI, Division Email List, SPO Contracts Officer and AR that the award is in Closeout Phase.  The Email will include links to closeout documents on the SPO Website.

Principal Investigator:

Completes all close out and intellectual property requirements of the Laboratory and the Sponsor; including but not limited to final technical deliverables and/or reports; submission of invention disclosures; and other reports as required.

Responsible for completion, accuracy and timeliness of technical reports

Works with Division Analyst to assure all costs are allocable, allowable, and final so a Final Invoice or Report can be issued according to the Laboratory and the Sponsor’s fiscal closeout requirements including adherence to timeframes.

Division Analyst:

WFO/CRADA Closeout Checklist:  Using the Laboratory’s Closeout Checklist, assists the PI in assuring all required closeout actions have been completed to allow for:

· Final Invoice and Other Sponsor Required Financial Reports:  Assists the PI to determines all costs are final and advises AR that a final invoice can be sent to the Sponsor in accordance with the Laboratory’s Sponsored Research Closeout Procedures for the Sponsor.

· Final Deliverable/Progress Report:  Assists the PI, if appropriate to Division support personnel responsibilities, in preparing the Final Deliverable/Progress Report for submittal to the Sponsored Projects Office in accordance with the Laboratory’s Sponsored Research Closeout Procedures for the Sponsor.

Controller/Accounts Receivable:

Assists the Principal Investigator and Division Analyst with procedural questions regarding financial reporting.

Final Invoice and Other Sponsor Required Financial Reports:  Prepares Final Invoice and other sponsor requirements final financial reports in coordination with the Principal Investigator and Division Analyst, assure all invoices and reports are correct and compliant with Laboratory and Sponsor requirements, and submit invoices and/or reports to the Sponsor in accordance with the Laboratory’s Sponsored Research Closeout Procedures for the Sponsor.

Sponsored Projects Office:  

Assists the Principal Investigator and Division Analyst with procedural questions regarding non-financial reporting.

Final Deliverable/Progress Report:  Submits on behalf of the Laboratory final reports, invention/patent reports, and other reports as required by the Laboratory’s Sponsored Research Closeout Procedures for the Sponsor.
