SPONSORS CLOSEOUT REQUIREMENTS
FOR ALL SPONSORS EXCEPT:  CRADA, NIH, UC SPECIAL RESEARCH PROGRAMS AND DOD CONGRESSIONALLY DIRECTED MEDICAL RESEARCH PROGRAMS

	Deliverable
	When Due
	Who Is Responsible For Deliverable
	Steps To Get It Done

	FINAL INVOICE
	90 Days after Period of Performance (POP)
	Accounts Receivable (AR) 
	


	
	First month after Period of Performance (POP)
	SPO  
	RAPID e-mail notification sent to Principal Investigator, Division Analyst, SPO CO and AR with links to close out documents on SPO website.

  

	
	Within 45 Days after POP
	SPO
	Submit memo to AR and Division Analyst that all contractual requirements are completed, AR can proceed with any financial closeout that is required. 

	
	Within 75 to 90 Days after POP
	Division Analyst 
	E-mail notification sent to ARHelp@lbl.gov that all costs are in and final 


	Deliverable
	When Due
	Who Is Responsible For Deliverable
	Steps To Get It Done

	FINAL DELIVERABLE (per scope of work in contract)
	At Period of Performance (POP) expiration
	PI
	


	
	30 days prior to end of POP
	SPO  
	RAPID e-mail notification sent to Principal Investigator, Division Analyst, and SPO CO with links to close out documents on SPO website.

  

	
	First month after POP
	SPO  
	RAPID e-mail notification sent to Principal Investigator, Division Analyst, and SPO CO with links to close out documents on SPO website.

  

	
	Within 30 Days after POP
	SPO
	Sends PI a form to document final deliverable has been submitted to sponsor.

	
	Within 45 Days after POP
	PI
	Returns form to SPO to document compliance with final deliverable.  

	
	Within 45 Days after POP
	SPO
	Submit memo to AR and Division Analyst that all contractual requirements are completed, AR can proceed with any financial closeout that is required. 

	
	Within 45 Days after POP
	SPO
	Sends DOE copy of checklist that WFO project is completed.
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