SPONSORS CLOSEOUT REQUIREMENTS
Type of Sponsor: COOPERATIVE RESEARCH AND DEVELOPMENT AGREEMENT (CRADA)

	Deliverable
	When Due
	Who Is Responsible For Deliverable
	Steps To Get It Done

	FINAL INVOICE (If Funds-in CRADA)
	60 Days after Period of Performance (POP)
	Accounts Receivable (AR) 
	


	
	First working day after Period of Performance (POP)
	SPO  
	RAPID e-mail notification sent to Principal Investigator, Division Analyst, SPO CO and AR with links to close out documents on SPO website.

  

	
	Within 45 Days after POP
	Division Analyst
	E-mail notification sent to AR that all costs are in and final; and next invoice can be stamped “Final Invoice”.  

	
	Within 60 Days after POP
	AR
	Manually stamps invoice as “Final” OR if no costs have been incurred since the last invoice, send “Final Invoice” with $0 balance due.  Copies to SPO and Division Analyst.

	
	Within 75 Days after POP
	AR
	Request advance balance (if any) from DOE and deobligate unexpended award balance (if any).

	
	Within 120Days after POP
	AR
	Send refund check to sponsor, issue SPAA with copy of check to SPO and Division Analyst.


	Deliverable
	When Due
	Who Is Responsible For Deliverable
	Steps To Get It Done

	FINAL DELIVERABLE (per scope of work in contract)
	At Period of Performance (POP) expiration
	PI
	


	
	30 days prior to end of POP
	SPO  
	RAPID e-mail notification sent to Principal Investigator, Division Analyst, SPO and CO with links to close out documents on SPO website.

  

	
	First working day after POP
	SPO  
	RAPID e-mail notification sent to Principal Investigator, Division Analyst, SPO CO and AR with links to close out documents on SPO website.

  


	Deliverable
	When Due
	Who Is Responsible For Deliverable
	Steps To Get It Done

	DOE CRADA CLOSEOUT REPORT
	120 Days after Period of Performance (POP)
	SPO
	


	
	30 Days after POP
	SPO
	Send close out letter to P.I., Division Analyst for Closeout Report.

	
	120 Days after POP
	SPO
	Send final report to DOE.


FINAL
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