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I. WORK FOR OTHERS - WFO Procedure
    B.  WFO Sponsored Projects Proposal Form (SPPF)
The WFO Sponsored Projects Proposal Form (SPPF) is a report printed from the Research Administration Proposal/Project Information Database (RAPID).  The LBNL scientific division staff is required to enter proposal information into RAPID.  Guidance for data field requirements is provided in the SPO’s Generic Guide for the Creating and Managing Proposals in RAPID.  

All DOE, University, and LBNL required information is to be completed in the RAPID/Proposal Review Panel Group in order to comply with DOE, University, and LBNL policies, such as Conflict of Interest, protecting Human and Animal Subjects, Nuclear Nonproliferation and having the work reviewed for Environment, Health, and Safety (EH&S) issues. 

In addition to completing the data entry into RAPID, the scientific division is responsible for preparing the proposed scope of work, budget, and, if necessary, sponsor required proposal items. Each proposal must be approved by the Division Director and Principal Investigator by signing the SPPF.
 
In addition to submitting the proposal to SPO, the scientific division submits the SPPF, the second page of the DOE Review Factors (page 2 of the DOE Review and Approval Forms) and other required information to the LBNL NEPA/CEQA Office and if necessary, the LBNL Human and Animal Review Committee (HARC). The NEPA/CEQA Form can be printed out in RAPID. 

For reference purposes, the proposal administrative information including LBNL, DOE and University review factors can be printed out on the SPPF and DOE Review and Approval Form from RAPID. 
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