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III. USER AGREEMENT - User Procedures

There are there two types of user facilities: 1) National User Facilities; and 2) Other User Facilities. The type of proposal and award process will be outlined by type of User Facility. DOE proposal approval is not required for User Facilities proposals.

B. National User Facilities

User Agreements are required for all National User and Other User Facilities (Facility) for which user agreements are issued. There are three types of user agreements for User Facilities. They are NonProprietary Users, Proprietary Users, and Federal Users (which can either be funded or not funded depending on the type of use).
NonFederal NonProprietary Users: NonProprietary users typically are not charged for use of the Facility unless the use is determined by the Facility to be outside of the DOE mission of the Facility. 

The Principal Investigator's Statement of Economic Interests (Form 700U) is not required for User Agreements. 

1.   NonProprietary User Agreements RAPID Data:


The LBNL scientific division enters all required proposal information into the Research Administration Proposal/Project Information Database (RAPID) as outlined in the RAPID Training and Reference Manual: Creating and Managing User Agreements. The scientific division is also responsible for identifying the user facility by entering the appropriate facility in the RAPID Proposal Purpose field. The User Facility is responsible to obtain the necessary LBNL Human and Animal Subject Review Committee (HARC) approval. DOE approval is not required for User Agreement proposals. 

The Advance Light Source has the delegation from the SPO Manager to fully execute NonProprietary User Agreements without revisions. Fully executed copies of User Agreements are sent to the SPO CO assigned to the Advance Light Source Division. 

If the User wishes to change the terms and conditions of the agreement, then the Agreement is forwarded to the SPO CO for negotiation. Upon execution of the agreement, the SPO CO completes the RAPID Approval, Submission, and LBNL Prop Dist Panels in accordance with the RAPID Training and Reference Manual: Creating and Managing User Agreements. The SPO CO sends a copy of the fully executed agreement to the Facility. 

2.  The Molecular Foundry and the National Center for Electron Microscopy do not have the delegated authority to fully execute NonProprietary User Agreements. 

A User Facility SPPF is sent to the SPO CO assigned to these facilities. Upon execution of the agreement, the SPO CO completes the RAPID Approval, Submission, and LBNL Prop Dist Panels in accordance with the RAPID Training and Reference Manual: Creating and Managing User Agreements. The SPO CO negotiates the agreement with the Users and sends a copy of the fully executed agreement to the Facility. 

3.   Miscellaneous Supplies are billed to the User by CFO/Accounts Receivable as miscellaneous billings at the request of the Facility. No advance is required. 

