SPO Implementation of AR Certification for Billing Setup Approval – August 28, 2006

The purpose of the AR Certification for Billing Setup is to assure that RAPID Generated Award function automatically sets up correct billing information in Billing and Accounts Receivable.  Certain designated Award Types cannot be generated into an award until AR has reviewed and approved.  The goal is to eliminate the need to re-generate awards because of faulty data.
SPO determined that using the RAPID Proposal Certification Panel to record approvals along with Email notifications to the SPO CO was the appropriate functionality to support this action.
Which proposals will be reviewed?

The chart below represents the proposals that will be reviewed by Accounts Receivable (AR) to assure that Billing setup is correct:
	Type of Award
	Award Type
	

	Federal Award Types:
	
	

	Federal Interagency Agreement.
	F1
	ARPending

	Federal Grants (Paid thru IPAC)
	F2
	ARPending

	Federal User
	F3
	ARPending

	Federal Training & Fellowship
	F4
	ARPending

	Federal Grants (Paid thru DHHS PMS-Non NIH)
	F7
	ARPending

	NIH Award Types:
	
	

	NIH Interagency Agreement
	N1
	ARPending

	NonFederal Award Types:
	
	

	NonFederal Agreement (Contract).
	C1
	ARPending

	NonFederal Co-Funded CRADAs
	C2
	ARPending

	NonFederal 100% Funds-CRADAs
	C3
	ARPending

	NonFederal USIC CRADA
	C4
	ARPending

	NonFederal Proprietary User Agreement
	C5
	ARPending

	NonFederal NonProprietary User Agreement
	C6
	ARPending

	NonFederal Training and Fellowship
	C7
	ARPending

	NonFederal UC Discovery CRADAs
	C8
	ARPending


NOTE:  Proposals associated with the Award Types listed above cannot be generated into an award until AR has reviewed the Billing Setup information and approved in RAPID Proposal Certification Panel.
Those proposals excluded from review are the Department of Defense Congressionally Mandated Research Programs (F5 & F6), NIH Grants and Training/Fellowships (N2 & N3), Contractor Funded Institutional Supported Research & Development Awards (i.e. Gifts, UC Discovery), M&O Contractors and Unfunded Awards (i.e. CRADAs, Users).  Above is the Award Type Matrix which now includes the specific Award Type that will be reviewed by AR and approved on the RAPID/Maintain Proposal/Certification page.
What is the SPO Process?
The AR Certification is set to the status of SPO Hold when a proposal is created.
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Overall Process - Whether or not the certification status changes to AR Pending or N/A has been automated based on the following process:  (SPO COs cannot put a proposal into “Approved” Status until the first two criteria have been met.)
1. The sponsor has been assigned to the proposal in the RAPID/Maintain Proposal/Header Page.  
· Sponsors need to be requested and setup prior to the review and Institutional Approval of any proposal.

· Sponsor Code “VVVVV” is not acceptable for processing proposals.

2. The SPO CO determines and sets the Award Type and Advance Type in the RAPID/Submit Proposal/LBNL Prop Dist page

3. The SPO CO sets the proposal to Proposal Status “Approved” on the RAPID/Submit Proposal/Approvals
Once these three steps are complete, the AR Certification Line will be updated to either ARPending or N/A.
Non-Federal Proposals Process - When a proposal package is sent to the sponsor, the SPO CO will submit a copy of the proposal (including Advance Invoice and Proposed Contract financial clauses) to ARHelp@lbl.gov (via e-mail/PDF) with the email subject line to read AR Proposal Review – Proposal.  It is not necessary to include any proposal related information in the body of the email.

· AR will review and certify the proposal billing setup (excluding burdens) prior to the estimated start date of the research.
· AR will approve the proposal.

Federal Interagency Agreements (IAG) - The SPO CO will forward a copy of the interagency agreement to ARHelp@lbl.gov at the same time it is forwarded to DOE for acceptance.  This review is for Other OPI and Agency Location Code (ALC) review of the award document.  AR will contact the budget/financial contact on the IAG and arrange for any revisions necessary.  AR will note in the comment section any needed changes and approve the proposal.
· If revisions are required, AR will contact SPO CO via e-mail with name of contact and resolution to ensure SPO has the latest information for its records. 
· The SPO CO will contact DOE/Berkeley Site Office (BSO) and notify them of any necessary revisions
AR will review and approve within 48-72 hours unless prior arrangements are made by the SPO CO for a quicker turn around time for the review.  Awards cannot be generated from the proposals until the AR Certification is approved by Accounts Receivable. 
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