Changing PIs on Established Awards:

1.  The Division Director sends an original signed memo to the SPO Manager requesting change in PI.  The request should reference the award number(s).  (ProjectIDs will not be used.)

2.  SPO CO receives the memo and reviews to see if there is approval required from the Sponsor.   If yes, SPO CO will work with Division Resource Analyst to obtain Sponsor’s approval prior to making the PI Change.

If the Sponsor doesn’t need to approve or after the Sponsor’s approval has been received, the SPO CO brings up the Award Profile Panel and changes the PI on the Award Profile:

[image: image1.png]Establish Awards - Use - Award Profile

Pl Eok Ve Go Favorkes Uss Proces e Resart Fi
|8l@x| 0| @@ mlo| S=] S]] el

Profe | spansr | Fuing | Crtications | Terrs | iestone | rd s | Notepad | Ky Worcs |

Business Unit: LBNL Award:  BG0237000USER Project PI Earmnest.Thomas N

Reference Award Number: BG0237000USER] Award Modifications:

e 2345651 +| [Eamest Thomas N o

Short Title USE OF BEAMLINE 50 1 AND 5 0 2 AS OPERATED Long Title

Proposal ID BG0237000 CNV1

Award Begin/End Date 01/14/2003 j 1243112008
Expire Dt: 12/31/2003 Purpose BASRE Award Status:  |Closed

Award Type:  NonFederal NonProprietary Us

Additional Info Grant Admin Contact B Sponsor Website: |

Project:  81EF01

Title General





[image: image2.png]Valid Values

|Last Name

McDeimat Ger
McDonaid Fichard J





a. Either enter the EmplID for the new PI or select from the PI Table.
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b. The PI is now changed on the Award Profile.  However,  the Divisional Resource Analyst will have to change it on the Project ID to make the change complete.

3.  The SPO issues a SPAA approving the Change in PI with the Memo from the Division Director and the Sponsor’s approval (if required).
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4.  The Divisional Resource Analyst upon receipt of the SPAA, will change the PI in the Award’s associated Project ID(s):
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a. Toggle over to RAPID – Establish Awards – Project Setup – Project PI in Correction Mod.

b. Change the PI in this panel.  In this example change to Gerry McDermott – EmplID 597603.

c. Insert an effective dated row; and then update the PI to Gerry McDermott.  (See next page for example).
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Change Thomas Earnest to Gerry McDermott
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