RAPID Topic Authorizing a Pl in RAPID?

If you have questions about this RAPID Guide, send an email to RAPIDHelp@lbl.gov. Please refer to RAPID
Topic: Reporting a Problem in RAPID for additional guidance.

Authorizing Principal Investigators in the Professionals
Control Table

Before the proposal development can begin, Principal Investigators (PI) must be authorized in
the RAPID/Professionals Control Table before the Pl can be assigned that role in a proposal in
RAPID. It is the Division’s responsibility to assure that only Principal Investigators
approved by the Division Director are in the Professionals Control Table. This data is used
to populate RAPID and FMS data fields. The PI’s information is used in reports for LBNL, the
University of California and DOE for compliance and/or reporting purposes.

NEVER UNFLAG PRINCIPAL INVESTIGATORS THAT LEAVE THE LABORATORY. They may be
Pls on past proposals and awards and RAPID history cannot be changed.

Pl Lookup and Authorization Procedure

<} Base Mavigation Page - Microsoft Internet Explorer

© File Edit View Favorites Tools  Help :!'

: . A — 0 ! . n i
Qs © A G P Py @3- B[ B

: Address |@ https: {{Fmssrv2.bl.gov: 8001 \psp/frsprd/EMPLOYEEJERPYs MWEBLIE_EOPP_SC.HOMEPAGE . FieldFarmula. IScript_AppHP?pt_Fname=EPGM_PROFESSIOMALS4&FalderPath: V| Go links **
GDCJgI.Ev| v| |G| search ~ 2 ||El Fopups okayl MBS Check v o ] P options 4~

[T —C

[ My Favorites

Ao to Favorites

> Manager Self-Service ﬁ Professionals
[ Project Costing
[> General Ledger Define ar maintain Grants Management professional profile information
I Allocations = Professional Data = Job and Employment Data = Advisor | Advisee
= Grants E Establizh and update professional name, E Establizh job and employment related E Establizh or update advizor-advizes
I Proposals address, and title. information. relationship informetion.
[ Awvards
[+ Institutions
E Collaboration E Education E Experience

Establizh or update collaborstive informstion. Establizh or update education informstion. Establish or update work experience

information.
= Honors and Awards = Key Words = Languages
E Update honors and awards information. Azsociate proposal keywords with a Estahlizh or update languages.

professional

— kKeyWords E Memberships E Names E Publications

— Languages Estahlizh or update membership information. Estahlizh or update a name. Estahlish or update publications information.

— Memberships)

— Mames

— Bublications Define Honors and Awards E Define Memberships E Define Publications
stablizh honors and awards types. Cefine or maintain professional memberships. Estahlizh publication types.

Awvards
— Define Memberships
— Define Publication3 E Biosketch Report Other Support Report
— Biosketch Report Print prafessional biographical information. Print professional biographical information.
— Dther Support Repo
[+ Bponsors
[ Subrecipients
I Interactive Rennrts

é 0 Inkernet

- || Authari. .  ERERN - BT

. o7 5 Mozila - [

£ 21Int...

Step \ \ Action
1. From the Menu, Select Grants and then Professionals. The Professionals Control
Table is usgd for managing Pl data.
2. Click on Prd{essional Data.
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3. The Professional Data search page is displayed.
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Step | Action

4, Enter in either the EMPLID or Name (last name first) of the Principal Investigator.

NOTE: The Last Name search key doesn’t work because this information is not brought
over to FMS from HRIS.

DO NOT ADD A NEW VALUE
Click on Search button.

Choose the name of the Principal Investigator and the Professional Data Page will Display.
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Professional Data Page

P Professonal Do
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Step | Action

7. Scroll to the bottom of the Professional Data Page and Flag the Eligible PI Box

8. Click on Save. Your PI can now be assigned when you establish a new proposal.
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