EXCHANGE (TRADE/TRADE-IN) OR UPGRADE NOTIFICATION
DOE Tagged and Non-DOE Tagged Items
(Use a new form for each item being traded, traded in, or upgraded; fill in completely)

(Reference SP 45.3, Exchange or Upgrade of Government Property)

SECTION COMPLETED BY REQUESTER/DIVISION
Original Acquisition (Information about the item being traded in)

	Item Description:
	     

	Serial Number (if applicable):
	     

	Model Number (if applicable):
	     

	DOE Tag Number (if applicable):
	     

	Original Purchase Order Number:
	     

	Acquisition Date:
	     

	*
Original Asset Value:
	     

	**
Capital Asset Net Book Value (if available):
	     


*
The Original Asset Value can be obtained from your Property Representative or Property Accounting.
**
The Capital Asset Net Book Value can be obtained from Property Accounting.
Prepared By:
     









Date:

     



SECTION COMPLETED BY PROCUREMENT

New Acquisition (Information about the new item being purchased)

Subcontract Number:      


 FORMCHECKBOX 
  Trade

 FORMCHECKBOX 
  Trade-In

 FORMCHECKBOX 
  Upgrade

	Item Description:
	     

	Model Number (if applicable):
	     

	Project ID Number:
	     

	For Trade or Trade-In:
	     

	Sales Price of New Item
	     

	Trade/ Trade-In Value Offered
	     

	Net Price for New Item
	     

	For Upgrade:
	     

	Price to Upgrade
	     


Prepared By:
     








Date:

     



Send Completed Form To:  
Property Accounting, MS 90F

Property Management, MS 76L-0110
(4/21/09)

