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Insert Policy Title Here
Lawrence Berkeley

National Laboratory               Financial Policies and Procedures                       Part I

Originally issued:  
xxx

  
    Revision Date:
xxx

           Revision Number:
Begin with “0”

         Scheduled review date/frequency:
Insert date/ (every year?)




 Primary contact:
xxx

______________________________________________________________________________

Review completed draft policy with Financial Policy and Training Department Manager

(Insert title in “footer”)

Summary (Brief, high level summary of the purpose of the policy and what to expect)
Policy (Include Scope and compliance information, where appropriate)
Procedures (Include Roles and Responsibilities)
Authority (Include hyperlinks to authoritative documents, if appropriate)
Contacts (Use position titles, rather than names)
Glossary (Include terms referenced in the policy)
Related documents (Include hyperlinks to reference materials, flowcharts, etc.)
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