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	Lawrence Berkeley National Laboratory
Travel to a Conference Request & Authorization


	
	

	Conference Title:
	

	Conf. Date(s):
	
	Project ID #:
	



Date of Request:

Requested by:  (name/title of requesting official)

Sponsoring Office of Science Program and Associate Director or Office Director with contact information:  (Attach concurrence letter or email from Associate Director or Office Director)

	


Purpose and Objectives:  (Describe in one paragraph, the purpose of the conference and justify  why attending this conference is important to LBNL’s programs and to Office of Science mission).
	


Impact Statement:  (Provide an impact statement of effect if travel to the conference is not approved.)
	


Conference Location:
	


Conference url:
	


ESTIMATED LBNL TRAVEL, LODGING AND PER DIEM COSTS 
See Attachment 1.  

REQUIRED ATTACHMENTS

· Attachment 1:  Estimated LBNL Travel, Lodging and Per Diem Costs

· Concurrence from Office of Science Associate Director or Office Director

· Conference Agenda 

SIGNATURE APPROVALS:

Division Director:

	Signature:
	
	Date:
	

	Name (Please print or type):
	


Conference Management:

	Recommendation:
	Approved
	
	Unapproved
	


	Signature:
	
	Date:
	

	Name (Please print or type):
	


LBNL Director/Principal Deputy:

	Recommendation:
	Approved
	
	Unapproved
	


	Signature:
	
	Date:
	

	Name (Please print or type):
	


DOE BSO Site Manager/Designee:

	Recommendation:
	Approved
	
	Unapproved
	


	Signature:
	
	Date:
	

	Name (Please print or type):
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