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MEMORANDUM

DATE:

     
TO:

Tony Spadafora, Chief of Staff to the Laboratory Director 
                        (Please email this memo to ALSpadafora@lbl.gov)
FROM:
     
SUBJECT:
Request to serve alcoholic beverages on-site at LBNL
We request approval to serve alcoholic beverages on-site at the Lawrence Berkeley National Lab for the following event:  

Event Name:       
Date:       
Time:       
Location:       
Number of participants:       
Official purpose of this function:       
Division Name:        
Department Name:       
Meeting/Conference Host:       
Alcoholic beverages may not be paid for with DOE funds.  

Please list your alternate source of funding below.
     
Attachments: 

Please include the following documents with request

(1) Agenda 
(2) Attendee List 

Approved By:  

_________________________                                 _________________________

Dr.  Steven Chu                                                          Date 

OR
_________________________                                 _________________________

Tony Spadafora, Chief of Staff to                             Date 

the Laboratory Director 
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