Offer Request Form

Fill out the information below to start the Offer Process

	Requisition #:
	     
	Today’s Date:
	     

	

	Candidate Name:
	     
	Interview Date:
	     

	

	 FORMCHECKBOX 
Internal Candidate 
	 FORMCHECKBOX 
External Candidate
	 FORMCHECKBOX 
UC Employee
	 FORMCHECKBOX 
Current Contractor

	If Contractor, Agency name: 
	     
	Fee: 
	     

	

	Candidate Phone #: 
	     
	 FORMCHECKBOX 
work
	 FORMCHECKBOX 
home  
	 FORMCHECKBOX 
cell

	

	Hiring Manager:
	     

	

	Job Title: 
	     

	

	Current Salary: 
	     
	Proposed Salary:
	     

	

	Expected Start Date: 
	     

	

	The following has been completed and attached:

	

	
	 FORMCHECKBOX 
LBNL Employment Application

	
	 FORMCHECKBOX 
DOE FACTS Questionnaire

	
	 FORMCHECKBOX 
Resume

	

	New Employee Location:
	
	Project ID: 
	     

	Office (Bldg/Rm):
	     
	(for Background Check)

	Mail Stop:
	     
	

	Phone:
	     
	

	Fax:
	     
	

	


Hire & Salary Justification:

	     


NON-SELECTED INTERVIEWEES

Enter the following information for each individual interviewed for the position.  Give specific reasons for non-selection based on the skills, knowledge and abilities advertised.

	Name: 
	     
	Interview Date:
	     

	 FORMCHECKBOX 
LBNL Employee
	 FORMCHECKBOX 
UC Employee   

	Reason:      



	Name: 
	     
	Interview Date:
	     

	 FORMCHECKBOX 
LBNL Employee
	 FORMCHECKBOX 
UC Employee   

	Reason:      



	Name: 
	     
	Interview Date:
	     

	 FORMCHECKBOX 
LBNL Employee
	 FORMCHECKBOX 
UC Employee   

	Reason:      



	Name: 
	     
	Interview Date:
	     

	 FORMCHECKBOX 
LBNL Employee
	 FORMCHECKBOX 
UC Employee   

	Reason:      



	Name: 
	     
	Interview Date:
	     

	 FORMCHECKBOX 
LBNL Employee
	 FORMCHECKBOX 
UC Employee   

	Reason:      



	Name: 
	     
	Interview Date:
	     

	 FORMCHECKBOX 
LBNL Employee
	 FORMCHECKBOX 
UC Employee   

	Reason:      



