LBNL S&E Career-Track Positions

Mid-Term Review Documentation Checklist


Mid-term reviews are required for the following positions:

· Career-Track Research Scientist/Engineer
· Career-Track Staff Scientist/Engineer

· Divisional Fellow

Case documentation should be organized into the following order when prepared for the Division Staff Committee:

___  1. Employee evaluation

NOTE ‑ If the mid-term review is completed between January and August, the mid-term review may be substituted for the annual review.

___  2. Up-to-date description of research done at LBNL
___  3. Current employee curriculum vitae (CV) and publications list

___  4. Current employee position description

___  5. It is strongly recommended to solicit 2-3 recommendation letters for the Staff Scientist/Engineer and Division Fellow appointees from key referees (internal or external) to the Lab as part of the mid-term review.
Case documentation should include the following when case is forwarded to the Division Director:

In addition to the above, include:

___  6. Division Staff Committee’s assessment including statement of prospects for promotion
Final case documentation should include the following:

___  7. Division Director’s mid-term review summary including statement of employee’s prospects for promotion
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