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BERKELEY LAB




  Lawrence Berkeley National Laboratory


 Performance Review and Development Process
	Name:
	
	Division/Dept:
	

	Job Title:
	
	Job Code:
	

	Supervisor:
	
	Date Prepared:
	



Performance and Development Planning Worksheet

	Period Covered from:
	
	Period Covered to:
	


	Expectations and Work Deliverables: Use this worksheet to identify and describe what the employee is expected to accomplish over the next 12 months. These expectations are in addition to the ongoing requirement that the employee will competently perform the job duties as defined in the position description. Preferably, only the top two or three expectations should be listed. 


	Development Plan: Include comments regarding plans for professional growth, career development, and performance enhancement. Development may include activities such as increased responsibility, new assignments, task forces, teaching, training, and self-development in the current job.


	Supervisor Signature:
	Date:
	*Employee Signature:
	Date:

	Reviewer Signature:
	Date:
	Other Reviewers:
(as determined by the Division)
	Date:


*Note: 
Your signature indicates that all sections of this review were discussed with you. Your signature does not signify your concurrence with the content.

Employee Comments: Please attach a separate page(s) if you would like to add comments about this review.
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