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	Employee Worksheet

Self-Assessment of Performance from July 1, 2007 to June 30, 2008
Proposed Training and Development from July 1, 2008 to June 30, 2009
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OVERVIEW

The performance management process is designed to be an interactive exchange between employee and supervisor that occurs throughout the performance year. Once per year, the employee and supervisor summarize performance in writing using the Performance Review and Development (PRD) form. Please provide your supervisor with your input to this written summary by completing this worksheet. 
PROGRESS ON GOALS/EXPECTATIONS

Describe your progress on the goals/expectations that were agreed upon during your last performance review or that were modified during midyear discussion(s). Describe any notable accomplishments during the review period that were not included in your goals/expectations for the year. 

AWARDS

List and describe any awards received (both LBNL and non-LBNL).
SERVICE 

List and describe service within the Division, at the Laboratory or University level, in professional and technical societies, and/or to government agencies. Examples of service activities include committee work, editorships, acting as an officer in a professional society, consulting, or providing technical advice. 
TRAINING AND/OR DEVELOPMENT ACTIVITIES COMPLETED

List and describe training and/or other developmental activities completed during this review period.
GOALS/EXPECTATIONS FOR THE NEXT REVIEW PERIOD

List/describe goals and/or expectations for the upcoming review period as a starting point for discussion with your supervisor. 
PROPOSED TRAINING AND/OR DEVELOPMENT ACTIVITIES
List and describe proposed plans for professional growth, career development, and/or performance enhancement (including training) for the upcoming review period as a starting point for discussion with your supervisor.
EH&S TRAINING REQUIRED/DESIRED

If you haven’t already done so this year, complete a Job Hazards Analysis (JHA) on line at https://ehswprod.lbl.gov/ehstraining/jha/login.aspx. Once the JHA is completed, a training profile is automatically generated. Please list below the training that is required for the coming year and any optional training you would like to take. If your training requirements are up to date, please note that for your supervisor.
TOPICS FOR DISCUSSION

List any topics, issues, or problem areas that you wish to discuss with your supervisor during the discussion session.  
PUBLICATIONS, RESEARCH, and OTHER CREATIVE ACTIVITY 

This section must be completed by all scientists and will be used during Dr. Chu’s review of scientists. 

Publications

For this review period, I have a total of ___ publications (___ published and ____ in press). These publications include (in order of significance and with LBNL report number):

Patents and Invention Disclosures 

Invited Talks

Employee Worksheet
Page 2

